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Yearbook Design Clocking ExerciseDEsign ClOCking ExErCisE

SpaCiNg – iNTERNal
•1st degree (connections)

•2nd degree (standard spacing)
•3rd degree (emphasis) maRgiNS

•consistent frame
•photo establishes margin on every side

phoTo plaCEmENT
•clustered toward center
•action moves toward center
•photo credits
•no faces or copy in gutter

phoTo CompoSiTioN  
& CoNTENT
•different angles
•varied number of 
 people in photos

domiNaNT
•one element is dominant 
•visual/verbal connection    
 with headline

hEadliNES
•consistent format in      
 primary & secondary
•headline leads into copyCapTioNS & idENTS

•caption or idents for 
every photo

•caption is adjacent 
to photo

•no stacks of 3 or more

gRidS & ColUmNS
•everything begins & ends on 

grid or column
•grids used for emphasis 

EyEliNE
•a rail of white space or 
graphic device visually 

connects pages

phoTo dESigN
•varied sizes of photos

•varied shapes of photos
•photos bleed off the page

SECoNdaRy modUlES
•consistent design within section

•consistent design from 
section to section 
(when applicable)

folioS
•consistent placement

•folio idents are correct

CloCkiNg
as a final check of 
design elements

1 At least one week before the 
in-plant deadline, schedule a 
clocking day.

2 Arrange students’ desks in a 
circle or oval. Students should be 
able to pass materials easily from 
desk to desk.

3 Distribute to each student: one 
computer printout (including its 
contents), one sheet of paper, 
pencil and a paper clip. 

4 On the sheet of paper, each 
student should write the yearbook 
section the layout is from and 
the subject of the spread; for 
example, Student Life, dating. 
They should also write the page 
numbers and the name of the 
person who created the spread. 
Clip the paper to the layout.

5 The adviser then reads out the 
first check point; for example, “Do 
all pictures have logically placed 
captions or idents?”
 

6 If the check point is correct, the 
student writes a “1” for the first 
check point and his or her initials. 
If it is incorrect, the student writes 
a “1”and an explanation of the 
error. Do not correct the error.  
Finally, initial the comment.

7 Students pass the layouts to 
the right, and the adviser reads a 
second check point and so on.

8 The Clocking Exercise 
continues until all layouts have 
been checked on all points. The 
computer printouts are then 
returned to the person who 
created them to be corrected.

Evaluation
handout


